	 FORMAL APPLICATION FOR A REVIEW OF THE DECISION OF THE ASSESSMENT BOARD: UNIVERSITY RESEARCH DEGREES COMMITTEE (URDC)

	Please refer to the University’s Academic Regulations 9: Academic Appeals (Research Degrees) available from www.kingston.ac.uk/academicregulations and MyKingston. 

	Name
	

	KU Student Number
	

	Course
	

	Faculty
	

	Address for 
	

	Correspondence
	

	
	

	Date of results notification    
	 SHAPE  \* MERGEFORMAT 



	(insert date)

	Students are reminded that applications for:

· Stage 1 appeals must be submitted within 15 University working days of the date upon which your results notification was issued.  

· Stage 2 appeals must be submitted within 20 University working days of the date upon which the response to your stage 1 appeal was issued.  

	Please indicate whether this is a request for a Stage 1 or Stage 2 of the appeal process by ticking one of the following: 

	 SHAPE  \* MERGEFORMAT 


   Stage 1 
	Request for consideration by the URDC.

	 SHAPE  \* MERGEFORMAT 


   Stage 2
	Request for consideration by the University.  I have received the Stage 1 decision from URDC.  A copy of the Stage 1 decision is attached.

	Please indicate by ticking one or more of the following, the grounds on which you wish to request a review.

	i)

the published marks or grades are wrong;


ii)

there has been a significant irregularity in the assessment process;

iii)

the assessment regulations have not been adhered to;

iv)

the Assessment Board was not aware of a significant factor relating to the assessment of one or more students.  This includes mitigating circumstances that could not be presented to the Assessment Board when it made its original decision*.
(*Student’s wishing to appeal using ground iv (noted above) are advised to read paragraphs 16, 17 and sub-paragraph 17 of Academic Regulations 5: Mitigating Circumstances and Student Assessment prior to submitting an appeal.)  


	I attach my statement together with the following evidence (all evidence must be provided at the time an appeal is submitted) to support my request:

	

	

	

	

	

	I hereby authorise the University to seek verification of supporting evidence under the Data Protection Act.

	Signed:
	
	Date: 
	

	The University reserves the right to audit claims and to treat any fraudulent or misleading submissions under the Academic Misconduct Procedures (Academic Regulations 7).


          /           /       
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