
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ACADEMIC POLICY 9: 
 

ADMISSION OF APPLICANTS UNDER THE AGE 
OF 18 YEARS 

 
 
 
 

2013-2014 
 

 
This document is available in hard copy and on the University intranet and 
internet sites.  Please contact the Student Life Centre (John Galsworthy 
Building, Penrhyn Road campus) or the Kingston University Students’ 
Union (KUSU) Student Support Centre if you have any difficulty in obtaining 
a copy that you can read, or find any aspect of these regulations difficult to 
understand. 



 

Academic Policy 9 2013-2014 Admission of U18s - Page 2 of 4 

 

General 
  
1. Kingston University has a duty of care towards all of its students. The University does 

not generally act in loco parentis (in place of a parent) in relation to students.  However, 
in order to ensure that its duty of care towards students who are under the age of 18 is 
properly fulfilled, the University recognises the importance of collecting and maintaining 
emergency contact information, and of obtaining authorisation to act in loco parentis in 
limited circumstances. 

 
2. The circumstances in which the University may need to act in loco parentis include, for 

instance, any dealings which a student may have with the police, or in the case of a 
medical emergency when the student might not be able to make a decision him/herself. 
The University would only take a decision on the student’s behalf in these circumstances 
if it were impossible or impractical to contact the student’s nominated emergency contact 
in the available time. 

 
3. The persons who would normally act on the University’s behalf in such a matter are:- 
 

(i) The Vice-Chancellor or his/her nominee 
(ii) The student’s Personal Tutor or Head of School 
(iii) The Dean of Students or his/her nominee 
(iv) The Halls Manager or his/her nominee (where the student is in University Halls) 

 
4. If the parent(s)/guardian of a student aged under eighteen is/are not resident in the UK, 

it will be necessary for them to appoint a guardian normally residing in the UK and to 
provide details for this person and their informed consent to their acting in this capacity.  
Being a guardian involves carrying out the tasks and responsibilities of the parent(s) as 
delegated by the child’s parents.  It is a private arrangement between the parent(s) and 
the guardian.  The University is unable to assist parents in finding a suitable guardian, 
but in the case of difficulty in this regard, a list of accredited agencies may be obtained 
from the Association of Educational Guardians for International Students (AEGIS), 
details of which are available at www.aegisuk.net. 

 
5. Students (including those under the age of eighteen) have the right under the Data 

Protection Act for information about them not to be disclosed without their consent to 
other persons, including their parents, without their specific written consent. We will, 
however, be as helpful as we can in forwarding correspondence from parents to their 
children. 

 
Admissions Procedures 
 
6. Where an offer of admission to the University is to be made to any applicant who will be 

under the age of 18 years at the point of admission, the Admissions Office will send a 
letter to the student enclosing a form of consent for the signature of the parent or 
guardian of the applicant, together with a copy of this document.  The letter containing 
the offer of admission will make it clear that any such offer is conditional upon the form 
of consent being signed by the student and their parent/guardian, and returned to the 
Admissions Office.  The Admissions Office will monitor such forms and will only confirm 
the offer of admission once it has been signed and returned. 
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7. On receipt of the completed form, Applicant Services will lodge the original copy in the 
student’s file, and will send a copy to the School/Department concerned, and to the 
relevant personal tutor. 

 
Members of University Staff1 
 
8. Programmes admitting students under the age of eighteen are required to:- 
 

(i) identify a named personal tutor for each student; and 
(ii) in relation to academic provision primarily at Level 3 (for example Art Foundation 

Degrees) to ensure all relevant staff (including personal tutor) have Disclosure 
and Barring Service (‘DBS’) clearance at ‘enhanced’ level’; or 

(iii) in relation to academic provision primarily at Level 4 (Undergraduate Degrees) to 
use reasonable endeavours to allocate a personal tutor with existing ‘enhanced’ 
DBS clearance.  If none is available, to apply for DBS clearance for the 
appointed personal tutor as soon as reasonably possible. 

 
9. Any other persons expected to have substantial one-to-one contact with such students 

should also obtain clearance at ‘enhanced’ level with the DBS. 
 
Campus and halls 
 
10. It is important that students under eighteen years of age, and their parents or guardians, 

understand that the University campus presents an ‘adult’ environment. Parents or 
guardians of students under the age of eighteen years are strongly advised to attend the 
University prior to the student’s initial registration with the University, in order to 
familiarise themselves with the environment in which the student will be living and 
studying. 

 
11. Further information in relation to under eighteen year olds in University Halls of 

Residence is available from Accommodation Services. 
 
Enquiries 
 
12. Any enquiries about the content of this document should be addressed in the first 

instance to the Office of the Dean of Students at the University. 
 
 
 
 

                                                 
1 It is intended that this part of the policy should apply to partner institutions also.  The mechanism for 
ensuring this is currently under review. 


