Form G4

Changes to fields by delegated powers


Faculties are asked to complete this form and keep it as their record of changes
	School(s):
	

	Field / Course(s):
	

	Module Title(s):

	

	Module Code(s):
	

	Module/Course Director(s):
	

	Proposed date of implementation:
	


Faculties have delegated authority to make changes to modules/fields/courses within the University Modular Scheme and the Postgraduate Credit Framework as specified below:  

1. NATURE OF CHANGE 
	CHANGES TO MODULES
	Tick where appropriate 

	Indicative parts of modules

(curriculum, learning and teaching strategy, assessment strategy, bibliography)
	

	Definitive parts of modules 

(pre-requisites, co-requisites, aims, learning outcomes, major categories of assessment, achieving a pass, minor textual changes to the title)
	

	Approval of a new module 

(full module template required.  Please note that changes to codes, level and value of existing modules requires the creation of a new module)
	

	Change to delivery of module 

(for example, Semester long to year long or Semester 1 to Semester 2)
	

	CHANGES TO FIELDS
	

	Additions of validated modules or deletions of modules within fields


	

	Addition of distance learning 

(note: where this brings the overall level of distance learning on a field to over 50%, faculties are asked to notify Academic Quality & Standards in order that the field can be included on the University’s register of distance learning provision)
	

	Changes to Programme Specification 


	

	Other changes (please specify)


	


2
RATIONALE AND DETAILS OF CHANGE(S) 
Where has the proposed change originated from?  What is the rationale for the proposal?  What are the precise details of the proposed change?) 
	


3
DOES THE PROPOSAL MEET THE CRITERIA FOR ‘SIGNIFICANT CHANGES’ AT PROGRAMME LEVEL
?

The impact of incremental change must be also considered here.  Proposals leading to ‘significant change’ must be submitted to AD on Form A2c for formal approval.

	


4
ARE THERE ANY RESOURCING IMPLICATIONS TO CONSIDER?  


For example staffing or physical resources 

	


4a
WILL THE PROPOSED CHANGES AFFECT COLLABORATIVE PARTNERS:  


Please select one 


YES

NO 

4b
IF YES, PROVIDE DETAILS OF CONSULTATION 


For example an extract of minutes or email

	


5a
ARE MODULES/FIELDS OFFERED TO OTHER SCHOOLS IN OTHER FACULTIES?  

YES

NO
5b
IF YES, PROVIDE DETAILS OF CONSULTATION 


For example an extract of minutes or email
	


6a
WILL THE PROPOSED CHANGES AFFECT STUDENTS CURRENTLY ENROLLED ON MODULES?  

YES

NO

6b
IF YES, PROVIDE DETAILS OF CONSULTATION 


For example an extract of minutes or email

Please note that unless to the advantage of students, changes should not normally be introduced until the next offering of a module.  If a current cohort is affected by the proposed changes, some evidence of student consultation should be provided

	


7
APPROVAL BY THE BOARD(S) OF STUDY

Please supply an extract of all relevant BOS minutes with date
	Date:


8
DATE OF APPROVAL BY THE FACULTY QUALITY COMMITTEE

	





























� Significant changes to fields/programmes could include:


Significant changes to field/programme aims or learning outcomes (The expectation is that although field/programme aims and learning outcomes may be reworded, the substantive meaning of the outcomes will not change)


Significant changes to the structure of a field/programme


Incremental changes to fields/programmes which lead to significant  overall changes to field/programme aims or learning outcomes, or to the structure of a field/programme 





The decision as to whether the proposed changes to a field/programme constitutes significant change should be discussed and agreed at the faculty’s Quality Committee
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