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Central Finance  

bluQube ACCESS REQUEST FORM

This form is for new  or changed access to the BluQube Financial Application. The completed form should be sent to  finance, river house.
1. TO BE COMPLETED BY USER REQUIRING ACCESS (in block capitals)
	Username
	Full Name
	Signature

	Application Date

    /     /
	Contact Number
	Faculty/Department

 

	Short description of type of access required (see over for examples ) – please do not put “the same access as xxx…:
ACCESS CLASS CODE:
MENU:




2. TO BE COMPLETED BY MANAGER AUTHORISING ACCESS

	Manager’s Staff Id


	Manager’s Full Name

	Date Authorised

    /     /
	Manager’s Signature


3. TO BE COMPLETED BY FINANCE DEPARTMENT (Please forward to Rm 200, River House)
	Which environment will user require?  (Please complete 1 form for each environment required unless access is identical in each)

	
	
	
	
	
	
	
	

	
	
	Live
	
	Training
	
	Test
	

	
	
	
	
	
	
	
	

	Access/Menu Level required for all entities (i.e. CREDITCONT)
	THESE FIELDS ARE COMPULSORY!  IF NOT FILLED IN THIS FORM WILL BE REJECTED BY ICTS.

	Entities Required (Please Tick and add Access Class)
	Access Class Code (see over)
	Menu (see over)

	
	
	

	68 KU - Kingston University
	
	
	
	

	
	
	

	
	
	

	69 KUSCO - Kingston University Service Company 
	
	
	
	

	
	
	

	
	
	

	88 HCS - Healthcare Sciences
	
	
	
	

	
	
	

	
	
	

	70 HP - Hadleigh Products
	
	
	
	

	
	
	

	
	
	

	71 KUCEL - Kingston University Campus Ents
	
	
	
	

	
	
	

	
	
	

	72 RAD - Residential Deposits
	
	
	
	

	
	
	

	
	
	

	74 KUEL -Kingston University Enterprises Ltd
	
	
	
	

	108 KCG  - Kingston City Group
	
	

	Staff Id 
	Finance authorisation full name

	Date Authorised

     /     /
	Finance authorisation signature


TO BE ACTIONED BY FINANCE DEPARTMENT (Completed form to be filed by Finance)
	Date Actioned

    /     /
	Actioned by  (name)
	Comments


	Entity
	Access Class Code
	Description

	68 ENT_KU (Kingston Uni) 
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)

68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)

68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
68 ENT_KU (Kingston Uni)
69 ENT_KUSCO (KU Service Co.)
69 ENT_KUSCO (KU Service Co.)
70 ENT_HP (Hadleigh Products)
71 ENT_KUCEL (KU Campus Ents)
72 ENT_RAD (Res. Acc. Deps)
72 ENT_RAD (Res. Acc. Deps)
74 ENT_KUEL (KU Enterprises)
88 ENT_HCS (Healthcare Science)
	CFO

FOAD

FOAR

FOBL

FOCS

FOCM

FODE

FOEG

FOEN

FOES

FOEX

FOHR

FOHS

FOLM

PAYROLL

FOPS

FORS

FOSC

FOSS

FOTE

FOUS

FOVC

VOPS

VOAD

VOAR

VOBL

VOCFO

VOCS

VODE

VOEN

VOEX

VOGI

VOHR

VOHS

VOLM

VONU

POREAD

VORS

VOSC

VOSS

VOTE

VOUS

VOVC

ACCESS_ALL

VOGI

ALL USERS

ACCESS_ALL

ACCESS_ALL

VOSS

ALL USERS

ALL_USERS
	Central Finance Office

Finance Office - Academic Development

Finance Office - Academic Registry

Finance Office - Business and Law

Finance Office - Computing Services

Finance Office - Computing & Maths

Finance Office - Design

Finance Office-  Engineering

Finance Office - Enterprise Centre

Finance Office - Estates

Finance Office - External Affairs

Finance Office - Human Resources

Finance Office - Human Sciences

Finance Office - Library & Media

Finance Office - Payroll Interface

Finance Office - Property Services

Finance Office - Residential Services

Finance Office - Science

Finance Office - Student Services

Finance Office - Technology

Finance Office - University Secretary

Finance Office - Vice-Chancellor

View Only Property Services

View Only Academic Development

View Only Academic Registry

View Only Business

View Only Central Finance

View Only Computing Services

View Only Design

View Only Enterprise Centre

View Only External Affairs

View Only Goods Inwards

View Only Human Resources

View Only Human Sciences

View Only Library & Media

View Only New University Accounts

View Only Purchase Order

View Only Residential Services

View Only Science

View Only Student Services

View Only Technology

View Only University Secretary

View Only Vice-Chancellor

Full Access

View Only Goods Inwards

Full Access

Full Access

Full Access

View Only Student Services

Full Access

Full Access

	Menu

	ACCOUNTANT

APCLERK

ARCLERK

BACKOFFICE

CENTRALFIN

CREDITCONT

CREDNOTE

DEPTUSER

ENDUSER

FINDIRECTOR

FINMANAGER

FINOFFICER

FINOFFACCOM

GOODS_IN

INFOMAN

PAYROLL

PREQUSER

SSCMENU

STUDENT_ADV

SUPERVISOR

TESTUSER

TOPMENU

USERMAINT
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